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K TIOJIOXKEHHIO 0 OMOIMOTEKE
MOY «BockpeceHckas 1KOJIa

IIpaBui1a mo1b30BaHMS IIKOJABHON OM0IMOTEKOH

1. O6mue noJioskeHUst
1.1. BubnuoTeka SBJISETCS YacThIO 00MIe00pa30BaTEILHOTO YUPESKICHUS M 00eCIeuynuBaeT y4eOHO-
BOCITUTATEILHBINA MTPOIECC HEOOXOAUMBIMH JIOKYMEHTaAMHU.
1.2. IoKyMeHT - HOCHTEIh HHPOPMAIHH B TPATUITUOHHOM, SJICKTPOHHOM WJIM UHOM BHJIE.

2. IlpaBa unTareeii
2.1. TIpaBo m0JIb30BaHUS OWMOIMOTEKOW MMEIOT OOYJaroIIHecs, MeJarormdeckue pabOTHHKU U JPYyrue
COTPYIHUKH TIKOJIBI, POJIUTEIH (3aKOHHBIEC MPEICTABUTEIN) 00yUIAIOIIUXCS TITKOJIBI.
Yurarenu UMEIOT MPaBo:
2.2. BecnpensaTCTBEHHO MOCEMaTh ONOIIMOTEKY COTIIACHO PEKUMY €€ pabOTHI.
2.3.Tlomy4yath MOJHYI0 HH(POpPMAIUIO O cocTaBe (oHIa OMOIMOTEKH, MH()OPMAIMOHHBIX pecypcax M
MIPEIOCTABIISIEMBIX OMOIHMOTEKOH yeIyrax, MopsIke JOCTyIa K TOKyMEHTaM ¥ KOHCYJIbTATHBHYIO TTOMOIIh
B MOUCKE ¥ BBIOOPE UCTOYHUKOB MH(POPMAIIUH.
2.4. Tlony4ath B TIOJIB30BaHKE JOKYMEHT U3 (POHIa OMOIHOTEKH.
2.5. TIpoaneBaTh CPOK MOJIB30BAHUS JJOKyMEHTAMH
2.6. becruraTHO TOJIB30BaThCS YCIYraMu, TPEIOCTABIISIEMBIMU OHOINOTEKON
2.7. ITpyHUMATH y4acTHE B MEPOIIPUATHUSIX, IIPOBOJUMBIX OUOIHMOTEKOM.
2.8. N30upaTh u ObITH N30paHHBIM B COBET OMOIMOTEKN U MIPUHUMATh YIacCTHE B €r0 padoTe.
2.9. CoBMecTHO ¢ OMOIMOTEKOM CcO37aBaTh, KIyObl, KPY)KKH IO HHTEpecaM, OOIIecTBa Ipy3ei
OMOIMOTEKH, YTCHHUS, KHUTH.
2.10. Oxa3pIBaTh MPAKTUIECKYIO TTOMOIIH OMOIHOTEKE.
2.11. O6pamarbcs B cirydae KOHQIMKTHON CUTYallMH ¢ paOOTHUKaMH OMOJIMOTEKH K AUPEKTOPY IIKOJIBI.
UYwurarenu o0s3aHbI:
2.12. Cobmonate [IpaBuina nosb30BaHust OUOITMOTEKOM.
2.13. CoOmro1aTh HHCTPYKIIMIO O Mepax 0e301aCHOCTH B OMOIHOTEKE.
2.14. CHUMATD BEPXHIOKO OJCK]TY.
2.15. BeikitoyaTh MOOHIIbHBIE TEIE(OHBI.
2.16. He npuHUMATh MHIILY, HATUTKH, TPHI3TH CEMEYKH.
2.17. CobnroaTh TUIIMHY U KYJABTYPY MOBEICHHUSL.
2.18. CooOuuTth, mpu 3anucu B OUOIMOTEKY, HEOOXOIUMBIE CBEICHHS JUIs 3amojHeHus (popmyrsapa
YUTATEIS.
2.19. Bepe)kHO OTHOCHUTBHCS K:
2.19.1. TleyaTHbIM U31aHUSM (HE BBIPBIBATh, HE 3arM0aTh CTPAHUII, HE JIeJIaTh B KHUIax MO 4E€PKUBaHUH,
MMOMETOK, KOMTUPOBAHUS PUCYHKOB H T.II.);
2.19.2. DneKTpOHHBIM HOCHUTEIISIM;
2.19.3. Mebenu.
2.20. Tlopmep>xuBaTh MOPSIOK PACCTAHOBKU KHUT B OTKPBITOM JOCTyIE OMOIMOTEKH, PaCHONIOKEHHUs
KapTOUeK B KaTajlorax u KapToTeKax.
2.21. Tlonb3oBaTbcs LEHHBIMU U €IWHCTBEHHBIMU DK3EMILISpAMH KHHT, CIIPABOYHBIMH H3JaHUSMU
TOJIBKO B YUTAJILHOM 3aJie OMOIMOTEKH.
2.22.Tlpu mony4eHWH MPOU3BEACHUN TMEUYaTH U WHBIX JOKYMEHTOB YWUTATENb JOJDKEH YOETUTHhCS B
OTCYTCTBHMH B HUX Je(PeKTOB, a mpU OOHAPYKEHUHU — MPOUH(POPMUPOBATH paOOTHHUKA OUOINOTEKH.
2.23. B crnyuae, KOT/1a YUTATEh MOTYYHII KHUTH, B KOTOPBIX UMENHCH 1e(DEKThI, a OH HE IPOCMOTPEI 3TH
KHUTH Ha TpEeIMET HaIWYHs B HUX Je(EKTOB, a COOTBETCTBEHHO HE JOJOXKHWJI OMOIMOTEKapro 00 X
HaJIMYUH, TO OTBETCTBEHHOCTD 32 MOPUYY KHUT OYAET HECTH ITOT YUTATEIb.



2.24. He BBIHOCUTH KHHTU M JIPYTHE€ JOKYMEHTHI M3 MOMEIICHUS OMOIMOTEKHU, €CITU OHU HE 3alMCaHbI B
bopmynspe yuTaTens.

2.25. PacmmchIBaThCS, 32 MCKIIOUEHUEM ydamuxcs 1-4 kimaccoB, B GOpPMYJSpe YUTATENS 32 KaKIYHO
MOJTyYCHHYIO KHHT'Y.

2.26. TIpoxoauTh €XEeroAHo (B Havaje KaKJIOro y4eOHOTO TroJia) MEepeperucTparfio ¢ MpeIbsIBICHHCM
BCEH uncIsAIIeics 32 HUMHU JINTEPATYPhbl B YCTAaHOBIIEHHBIE OMOIMOTEKOM CPOKH.

2.27. Bo3Bpamiath KHUTH B OUOJIMOTEKY B YCTAHOBJICHHBIE CPOKH.

2.28. Uurarenu, OTBETCTBEHHBIC 32 YTpATy WJIM MOPYY KHUT OMOIMOTEKH, WIIM MX POIUTENH (3aKOHHBIE
MPEACTABUTENN O0y4aromerocs) 00s3aHbl 3aMEHUTh TAKUM K€ YY€OHMKOM WJIM COOTBETCTBYIOUIUM I10
CTOMMOCTH Ha MOMEHT 3aMEHBI M3JIaHHEeM, HEOOXOJUMBIM B IIKOJBHOU OnOmmoTeke. [loTepsHHBIN Wil
WCTIOPYEHHBI  DK3EMIULIp  XYAOXKECTBEHHOW WM  METOIAMYECKOW  JINTEpaTypbl  3aMEHseTCs
COOTBETCTBYIOIIIUM IO CTOMMOCTH Ha MOMEHT 3aMEHBI W3JaHHEM, HEOOXOJWMBIM B IIKOJHHOMN
OonbmoTeke. DK3eMIUTSp, MPeUIaraeMblii ISl 3aMEHBI, TOJDKEH OBITH IIeJTbIM, aKKypaTHBIM, H3/IaHHBIM B
IIOCJIETHHE 5 JIeT.

2.29. Ywrarenu, HapymwmBmue [IpaBmia mNoiap30BaHUS OMOIMOTEKOH, MOTYT OBITh JIMIICHBI IpaBa
MOJIb30BAaHMSI HA CPOK, YCTAaHOBJIEHHOM OuOmmuorekoid. 3a ocoOble HapylIeHHs, MPEAyCMOTPEHHbIE
JEWCTBYIONIUM 3aKOHOJIATEITLCTBOM, YHTATENIM HECYT aJMUHUCTPATHBHYIO, T'Pa)KIAHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.30. Tlo wmcredyeHun cpoka OOydeHHUs WM pabOTHl B IIKOJIE YUTATENH OOS3aHBI BEPHYTh B3SATHIC B
OonbnmuoTeke KHUTH. JInuHOE nmenmo oOywaromerocs U OOXOMHOW JUCT paOOTHUKA MO MCTEYCHHH CPOKa
oOyueHusi wiu paboThl B IIKOJE 0€3 COOTBETCTBYIOIIEH MOMETKM O BO3BpaTe BCEX KHHI, B3SITHIX B
O0uOIMOTEKE, HE BHIIAIOTCS.

3. [Mopsinok moJib30BaHUsI OMOJIUOTEKOM
3.1. OOyyaroruecst MIKOJIBI 3aMUCHIBAIOTCS B OMOJIMOTEKY B WHIWBHIYAIBHOM TOPSIKE B COOTBETCTBUU
CO CTIHMCKaMH KitaccoB. [lepcoHat nIKoIbl 3aNMCHIBAIOTCS TTPU HATMYUH MTAaCTIOPTA.
3.2. Ha xaxnoro uuTaress 3anoJHACTCS YHTATSIbCKUN (OPMYIISAp YCTaHOBIEHHOTO 00pa3ia. DopMyssip
YUTATENSI ABJISETCS TOKYMEHTOM, YI0CTOBEPSIOMIUM (DaKT U JaTy BBIJAYH.
3.3. Ilpu 3ammcu B OWMONHMOTEKY 4YHMTATENb JOJDKEH OBITh O3HakoMJieH ¢ [IpaBuiamMu mOJIB30BaHUS
OMOTMOTEKON 1 OATBEPIUTH 00S3aTEIHCTBO X BBITIOJIHEHHS CBOCH IMOITUCHIO B OPMYIISIpE YUTATES.
3.4, Ha nomM JOKYMEHTHl BBIJAIOTCS 4YHTATENIIM CpokoM Ha 14 nmuei. KommuecTBo SK3eMILISPOB,
BBIJIAHHBIX STMHOBPEMEHHO (HE CUuTasl ydeOHUKOB), HE JJOJKHO MPEBHIIATH TISTH.
3.5. Ilepuoanueckne U3gaHUS BBIIAIOTCS Ha 7 JHEH.
3.6. Cpok monp30BaHusl MOKET ObITh IPOJICH, €CIIM Ha TAHHBINA IOKYMEHT HET CIIPOCa CO CTOPOHBI IPYTUX
yuTaTeNeH.
3.7. YueOHas, MeToAMYeCKas JUTEpaTypa BBIIACTCS YUTATENSIM Ha CPOK OOy4YEHHsS] B COOTBETCTBUU C
nmporpaMMmoil (¢ oOs3aTenpHON Mepeperucrpalnuell B Haudaje, KOHIE ydueOHoro roxaa). JluteparypHsbie
MIPOU3BECHHUS, U3y4aeMble IO MPOTrpaMMe Ha YPOKaX, BBIJAIOTCS HA CPOK B COOTBETCTBHH C MPOTrpaMMOi
W3YYeHHUSI.
3.8. Ilpu momydyeHMHM KHHUTH YWTATENUW OOS3aHbI pacnucatbes B (OpMyIsipe 4YUTaTens 3a KAy
MOJIYYEHHYIO KHUTY, B3STYIO B TIOJIb30BaHUE.
3.9. IIpu Bo3BpalleHNH KHUT paOOTHUK OMOIMOTEKH 00s513aH paciucaThesl B GOPMYIIsipe YUTaTeNs IPOTUB
Ka)KJI0M BO3pAIIEHHOU B OMOINOTEKY KHUTY
3.10. Ouepennas BblAaua JAOKYMEHTOB U3 (poHAA OMOMMOTEKH YUTATENIO MPOU3BOAMUTCA TOJIBKO MOCHE
BO3BpATa B3SATHIX UM paHee, CPOK MOJIB30BaHUS KOTOPHIMU UCTEK.
3.11. Penkuie M LIEHHBIE KHUTH, albOOMBI, €IMHCTBEHHBIC DK3EMILISPHI CIIPABOYHBIX W3JIaHUH, a TaKkKe
ANIEKTPOHHBIC HOCUTEIHN UH(POPMAIIMY HA IOM HE BBIIAIOTCS.

MopsAdOoK M016308aHUA YUMAbHBIM 3G/10M

3.12. KonuuecTBO KHUT, BBIAABAEMOE Uil padOTHl B UNTAJILHOM 3aie, He OTPaHMYMBACTCA.



3.13. 3anpemaercsi BRIHOCUTHh KHUTH U3 YATAILHOTO 3aj1a B TIOMEIIECHHS IIIKOJIbI.

3.14. JlomyckaeTrcs, TO JOTOBOPEHHOCTH ¢ pabOTHUKOM OHONIMOTEKH, OpaTh Ha JIOM KHHIH,
NpeJHa3HauYeHHbIE JUIA paOOThl B YWTAJILHOM 3aie, MPH YCIOBHH, YTO 3TH KHUTHU OYIyT B3SITHI IEpen
3aKpBITUEM OMOJIIMOTEKHM W BO3BPALICHBI Ha CIEIYIOUINH JIeHb K MOMEHTY Hadaia paboTsl OMOIMOTEKH.
Tlopsiook pabomvl ¢ KOMILIOMEPOM, PACNOTIONCEHHBIM 8 OUbIUOmEKe.

3.15. PaGoTa ¢ KOMITBIOTEPOM YYaCTHHKOB 0Opa30oBaTEIBHOTO IpoIiecca MPOU3BOAUTCS B MPUCYTCTBUH
COTpYIHHMKA OUOIHOTEKH.

3.16. Paspemaercs pabora 3a OJHUM TEPCOHAIBHBIM KOMIIBIOTEPOM HE 0Oo0jiee IBYX YeIOBEK
OJTHOBPEMEHHO.

3.17. Tlonmp3oBarenb MMEET MpaBO pPadOTaTh C HETPATUIMOHHBIM HOCHUTEIEM HWH(POpPMAIUU MOCTe
MPEBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OMOIMOTEKH.

3.18. Ilo Bcem Bompocam mowcka WHpopManuu B MHTepHETe TOJB30BaTENh JOJDKEH oOpamarbes K
paboTHHUKY OMOMMOTEKH; 3ampeniaercs odpamieHre Kk pecypcam MHTepHeTa, mpeanogararoimM oriary u
K pecypcam, yka3zaHHbIM B DeiepabHOM CIHCKE SKCTPEMHUCTCKOM JINTEpPaTyphl.

3.19. Pabora ¢ KOMIBIOTEPOM IPOU3BOAMTCS COTIACHO YTBEP)KICHHBIM CAaHUTAPHO-THTHEHUYECKUM
TpeOOBaAHUSIM.

4. IIpaBa paGOTHUKOB OMOJIMOTEKH.
4.1. HampaBisiTh YNTATEIIO HATOMUHAHHS O BO3BpATe KHUT, UCIIONIB3YsI JaHHBIE, TPEIOCTABICHHBIC UM
Mpu 3amicu B OubnnoTeky (aapec, TenedoH u T.11.);
4.2. OnpenensiTh pa3Mepbl KOMIICHCAINH 32 yiepO, MPHYNHEHHBIH MOJTb30BaTeIeM ONOIHOTEKE;
4.3. JlumaTh TpaBa YUTATEs] TOJB30BATHCS OMOIMOTEKOW NpH HapymeHud [IpaBui MOIB30BaHUS
O1OINOTEKOM.

5. O0513aHHOCTH COTPYAHUKOB OHOJIMOTEKH 10 00CTYKUBAHUIO YHTATEJIeH
5.1. Co3nmaBaTh 1 oIepKUBATh KOMGMOPTHBIE YCIOBUS AJ11 pabOTHI TOJIb30BaTeNIel B OMOITHOTEKE.
5.2. IIpoBoAUTH B HAYaJIe y4eOHOTO TOJIa €KETOAHYIO MIEPEPETUCTPALIUIO YNTATEIICH.
5.3. O3znakomuTh unTarens ¢ [IpaBunamu moap30BaHus OMOIMOTEKOM.
5.4. BbITb KOPPEKTHBIMH U BEXJIUBBIMHU C YUTATEISIMHU, COONIONATh TULIMHY, YACTOTY U MOPSJIOK B
MOMEILIEHUAX ONOINOTEKH.
5.5.006cnyxuBath uuTareield B COOTBETCTBHMU ¢ [IpaBmiiamMu TOJIb30BaHUS OMOJIMOTEKOW, KOTOpPBIC
JOJKHBI OBITH pa3MelIeHbl B JIOCTYIIHOM JUIsl O3HAKOMIIEHUSI MeCTe, OOECIHeUUTh OIEepaTUBHOE H
KaueCTBEHHOE 00CTyKMBAaHUE YUTATENICH C YIETOM UX 3alPOCOB U OTPEOHOCTEIA.
5.6. CosepmieHcTBOBaTh HH(MOPMAIMOHHO-OMOMHOrpaduueckoe u  OMOJIMOTEYHOE OOCITYy)KHBaHUE
I10JIb30BaTeNeH.
5.7. OcymecTBIsATh Y4€T, XpaHEHHWE U HCIOJIb30BAHHWE HAXOIIMIMXCS B (OHIAX TOKYMEHTOB B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOJATEIHCTBOM, 00€CIeYrBaTh MX COXPAHHOCTh U PAlMOHAIBLHOE
HCIOJIb30BaHUE.
5.8. PaccrtaBnaTh KHUTH B TEUYEHHE MHS, ©KEIHEBHO JIelaTh MPOBEPKY HAa MpPEeaMET MPaBHIbHOCTH
paccTaHoBKH (QOHJIA.
5.9. Bectu ycTHYIO M HariasAHyl0O MaccOBO-WH(GOPMAIMOHHYIO pabOTy: OPraHU30BHIBATH BBICTABKU
TUTepaTypshl, Ondbanorpaduueckue 00630pkl, IUTEPATypHBIE Beuepa, MPa3agHUKN U IPYTue MEPOTPHITHS;
5.10. 3HakoMHTh UnTaTENIEH C OCHOBAMH HH(POPMALIMOHHOM KYJIbTYPHI.
5.11. MudopmupoBaTh uMTaTENEH O BCEX BUJIAaX MPEAOCTABIAEMBIX OMOINOTEKON YCIIyT.
5.12. OOecnieunTh 4YHUTATENSIM BO3MOXHOCTH TOJB30BAThCSI BCEMHU HWH(POPMAIIMOHHBIMH pecypcaMu
OUOIMOTEKH.
5.13. U3ydars moTpeOHOCTH YUTATENEel B IEUaTHBIX U3JIAHUX, AaBaTh MOJHYIO HH(OOPMAIIMIO YATATENSIM
0 HAJIMYUU TOKyMEHTOB B (POHIE, CUCTEMaTH4YeCKU MHPOPMHUPOBATH YUTATENEH O BHOBH MOCTYMHUBIIUX
JOKYMEHTaX.
5.14. ®opmupoBaTh (GOHOBI B COOTBETCTBUU C OOpa30oBaTENBHBIMH MPOTPAMMAMH  YUPEKICHHUS,
MHTEpecaMu, TOTPEOHOCTSIMH U 3alIPOCAMU BCEX KAaTETOPUi TOIb30BATENICH.
5.15. Oxka3bIBaTh MOMOII[H YATATENSIM B BEIOOPE HEOOXOAMMBIX IOKYMEHTOB.



5.16.ITpoBOUTH 3aHATHS 10 OCHOBaM OMOIMOTEUHO-OMOIMOTrpadUecKuX 1 HHPOPMALMOHHBIX 3HAHHUN

5.17.ITpenocTaBnsiTh YUTATENISIM BO3MOXKHOCTD MOJIb30BAHMSI KaTalIOraMu, KapTOTEKaMU,
oubnmorpaduueckuMu U HHOOPMAITIOHHBIMU MaTepUAIaMHU.

5.18.006ecnieunBaTh KOH(OUICHIMAIHLHOCTh JAHHBIX O YATATENISIX OMOIIMOTEKH, MX YHTATEITHCKUX
3arpocax;

5.19.11pu BeIIaUE ¥ TpHEME TOKYMEHTOB TIIATEIFHO MPOCMATPHUBATH UX HA MPEIMET OOHAPYKEHHS
KaKUX-TH00 1e(eKTOB U cIeNIaTh COOTBETCTBYIOIIME OTMETKH IPH WX OOHAPYKECHUH HA BBIJABAEMOM HJIH

MMOJIy4a€MOM OT YHUTATCIA JOKYMCHTC,

5.20.ITpoBOIUTH MEJKHIA PEMOHT ¥ CBOEBPEMEHHBIH MeperieT KHUT, IPUBJIEKas K 9TOi padboTe
OMOIMOTEYHBIN aKTUB U3 yJalllUXCs;

5.21.CucreMaTH4ecKu CIICNTH 32 CBOCBPEMEHHBIM BO3BPATOM B OMOIHMOTEKY JIOKYMEHTOB M3 (JOH/IA U 32
BBITIOJTHEHUEM unTaTessiMu [IpaBuit mosib30BaHust OMOINOTEKOM.

5.22.TlpuHUMATh MEpHI TI0 JTUKBUIAIINH YUTATEIHCKOH 3aI0JDKEHHOCTH B CITydae HECBOEBPEMEHHOTO
BO3BpaTa JOKyMEHTOB IOJIb30BATEIIEM;

523 Tlocne ncreuenns CpoOKa moJIb30BaHUA JOKYMCHTAMU HAIIPABHUTh U3BCIICHUC IMMOJIB30BATCIIIO T10
MOYTE WM COOOIIaTh YMTATEIIO 10 TeIePOHY O HEOOXOIMMOCTH X BO3BpaTa B OMOIHOTEKY.

5.24.CneauTs 3a BBIMIOJHEHUEM YUTaTEsIMU [IpaBrt moap30BaHus OMOIMOTEKOM.
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